
Bottesford Neighbourhood Plan Group  
Child Protection & Safeguarding Policy.  (1st Draft.)  
 
Policy Statement 
Bottesford Neighbourhood Plan Group are committed to practices that protect 
children from harm and promote and secure and safe environment for all 
children engaged in the activities of the group.  
 
Designated Safeguarding Officer  
The Designated Safeguarding Officer is Jean Reavley (DBS cleared and trained). 
 
The policy applies to all persons attending meetings and engaging with the 
group’s activities. The Bottesford Neighbourhood Plan steering group will ensure 
that all parents of children attending meetings are aware of our Protection and 
Safeguarding Policy.   As in the Children’s Act of 1898 a ‘child’ is defined as under 
18 years of age.  
 
Aims and Intent  
It is the aim of the Bottesford Neighbourhood Planning steering group to provide 
children and young people who wish to contribute to the groups activities with 
an appropriate and safe environment.  
 
We will therefore: 

- establish and maintain an ethos where children can feel secure and 
encouraged to talk and are listened to.  

- ensure that children know that there is a responsible adult they can 
approach if they are worried or in difficulty. 

- ensure every effort is made to establish effective working relationships 
between the group and children.  

 
Good Practice Guidelines 
All group members should be encouraged to demonstrate exemplary behavior in 
order to protect themselves for false allegations.  The following are common-
sense examples of how to create a safe, productive environment.  

- always work in an open environment and avoid unobserved situations. 
- do not contact children or young people outside the meetings.  Al contact 

should be through the ‘Safeguarding Officer, the ‘chair’ via the parents. 
- do not share any electronic communication outside the Bottesford 

Neighbourhood Plan group.  
- ensure parents / carers of children under the age of 16 are responsible 

for their child’s safety ie: arranging lifts to and form meetings, etc.  
- secure parental consent in writing to act in ‘loco parentis’ if the need to 

give medication or first aid arises.  
 

Practices to Avoid 
- do not engage with children when no other adults are present. 
- do not make suggestive comments to a child, even in fun.  

 



 
Use of Photographs to Promote the Group’s Work 
If any photographs are taken to promote the work of the group, for publication in 
the press or on public notice boards, the Designated Safeguarding Officer must 
be asked to obtain a consent form signed by the parents.  Any child without a 
signed consent form will not be allowed to take part in photo shoots.  
 
Steering Group Members 
Members who come into contact with children and young people working with 
the group, should complete a self-disclosure form concerning any criminal 
record they may have.  
 
Allegations 
Any complaints or allegations against a group member should be brought to the 
attention of the Designated Safeguarding Officer.  Written records, dated and 
signed, must be made of any allegations and kept securely and confidentially.  
The Designated Safeguarding Officer and the Chair of the Steering Group will 
decide if further action needs to be taken and will refer the allegations to the 
relevant bodies.  
 
Written by Jean Reavley.  8th August 2014.  
 
 
 
Notes / Amends from Bob Bayman 
We should make sure that we have a DBS cleared person at each meeting.   
Where possible this should be Jean, as the Designated Safeguarding Officer, but 
we should also have a number of others cleared in case Jean is not available at all 
meetings.   
 
If all contact with individual children needs to go via the Chair or the Head of the 
Stakeholder Sub-Group, then they too need to be cleared.  
 
 

  
 
 
 
 
 
 
 
 
 
 
 
Agreed at the Steering Group Meeting 4th November 2014 


